
Fire Safety Audit
Checklist
Use our fire safety audit checklist as a starting 
point to customize yours to fit your business.



A Fire Safety Audit Checklist is a critical tool designed to assess and evaluate the effectiveness
of fire safety measures within a facility.

This checklist helps ensure compliance with fire safety regulations, identify potential hazards,
and enhance the overall safety of the building and its occupants.

Regular audits conducted using this checklist can prevent fire incidents, promote awareness of
fire safety practices, and guarantee that all systems are operational and effective.

Fire Safety Audit Checklist
Facility Details:
Name of Facility: ___________________________________________
Address: ___________________________________________________
Date of Audit: ___________________
Auditor's Name: ____________________________________________

1. Fire Safety Policy and Documentation:
[ ] Fire safety policy is documented and accessible.
[ ] Emergency evacuation plans are up-to-date and displayed prominently.
[ ] Fire safety training records for staff are complete and recent.
[ ] Fire risk assessments are conducted regularly and documented.

2. Fire Detection and Alarm Systems:
[ ] Fire alarms are present and functional in all required areas.
[ ] Regular maintenance records for fire detection systems are available.
[ ] Alarm systems are tested periodically as per the safety regulations.
[ ] Smoke detectors are installed in appropriate locations and are functioning correctly.

3. Emergency Exits and Escape Routes:
[ ] Emergency exits are clearly marked and well-lit.
[ ] Escape routes are unobstructed and clearly defined.
[ ] Signs indicating the direction to escape routes are visible and legible.
[ ] Emergency doors are equipped with panic bars and open easily from the inside.

4. Fire Extinguishers and Other Fire Fighting Equipment:
[ ] Fire extinguishers are accessible, adequately charged, and inspected regularly.
[ ] The type and size of fire extinguishers are appropriate for the specific fire risks in the area.
[ ] Hose reels, if present, are in good condition and ready for use.
[ ] Automatic sprinkler systems are functional and cover all necessary areas.
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5. Electrical Safety:
[ ] Electrical installations are inspected and tested by qualified personnel.
[ ] No signs of overloaded electrical outlets or improper use of extension cords.
[ ] Circuit breakers and fuses are appropriately rated for their circuits.
[ ] All electrical panels are accessible and free of obstructions.

6. Storage and Handling of Flammable Materials:
[ ] Flammable materials are stored in designated areas away from ignition sources.
[ ] Storage areas for flammable liquids are equipped with appropriate fire safety measures.
[ ] Material Safety Data Sheets (MSDS) are available and up-to-date.
[ ] Containers of flammable materials are properly labeled and securely closed.

7. Housekeeping and Maintenance:
[ ] The premises are clean and free of waste and combustible materials.
[ ] Regular maintenance is carried out to prevent the accumulation of materials that could fuel a
fire.
[ ] Ventilation systems are clean and function effectively.
[ ] Maintenance checks are documented and issues are addressed promptly.

8. Staff Training and Fire Drills:
[ ] Staff are trained in fire safety procedures including the use of fire extinguishers.
[ ] Fire drills are conducted at least annually and results are recorded.
[ ] New employees receive fire safety training as part of their induction.
[ ] Staff are aware of their roles and responsibilities in the event of a fire.

Comments & Additional Observations:
(Provide detailed notes on any issues found and recommendations for improvement.)

Auditor's Confirmation:
I confirm that this audit has been conducted thoroughly and accurately reflects the current state
of fire safety at the facility.
Signature: _______________________ Date: _____________

Facility Manager's Acknowledgment:
I acknowledge the findings of this audit and commit to addressing any identified issues promptly.
Signature: _______________________ Date: _____________
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Completing the Fire Safety Audit Checklist is a proactive approach to ensuring the safety and
well-being of all occupants within a facility.

It highlights areas needing improvement and helps maintain a high standard of fire safety
preparedness.

Regular audits are essential in identifying potential hazards and ensuring that fire safety
protocols are observed and updated continually.

This commitment to rigorous safety standards helps create a safer environment for everyone,
mitigating the risk of fire incidents and enhancing overall security.

Choose Connecteam, the #1 Choice for Safety Managers
Streamline your business’s daily operations and unleash unparalleled efficiency with
Connecteam!

Take charge with our Forms and Checklists feature, effortlessly running your daily tasks and
delivering the highest standards. But that's just the beginning!

Easily create perfect employee schedules with our Employee Scheduler, enabling seamless
staff organization and maximizing productivity. Keep a tight grip on employee work times using
our Time Clock feature, making precise payroll a breeze and freeing you from mundane
administrative tasks.

Stay ahead of the game with Connecteam’s built-in employee Chat, fostering real-time
collaboration and empowering your team to deliver extraordinary results.

And don't forget, continuous growth and skill development are at your fingertips with
Connecteam's comprehensive Training & Onboarding features.

Get started with Connecteam for free today and unlock the true potential of your business!
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